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Application for the post of Accountant 
1 message 


Muhammad Ayaz <m.ayaz.abbassi@gmail.com> Mon, Dec 26, 2022 at 9:48 AM 


To: jobswbproject@gmail.com 


Dear Sir, 


| would like to apply for the post of Accountant, | believe that my education, skill set and experience 
make me suitable candidate for the vacancy. 


| am organized self-driven individual and have been passionate about developing my career in the field 
of Accounting since starting of my career as Audit Trainee in Rahim Jan & Co. (Chartered Accountants) 
July-2002. 


| have diverse experience of working in Accounts, Payroll, Internal Auditing, Analytical Reporting and 
Admin. | gained extensive exposure, my key competency include but not limited to: 


Maintaining Financial Records. 
Analytical Reporting. 
Dashboard Designing. 


e 
e 
e 
e Process re-mapping. 


| served in EGC Pvt Ltd as an Accountant and gained experience of Accounts & Payroll & served Agro Ltd 
as Assistant Manager — System Development & Business Analysis where I gained experience of analytical 
reporting, dashboard designing and financial reporting. 


Moreover, | provided consultancy services as Accountant at Liaquat College of Management & Sciences 
and Falcon Street Mall. 


| am seeking a challenging but rewarding position. That is why | am writing for this exciting opportunity. 


| am looking forward for your response. 


Best Regards, 
Muhammad Ayaz Abbasi 
Mobile: 0345-9449073 
Enclosed: CV 


2 Muhammad Ayaz CV- New.pdf 
395K 
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Muhammad Ayaz Abbasi 


Mobile+92-345-9449073 
m.ayaz.abbassi@gmail.com 


Career Objective 
To build my career under organization that helps to grow professional skills and would lead me for 
a better career with every step & offering good opportunities for growth and learning. 


Professional Experience 


The City School Apr-18-today 
Position: Office Assistant 

Location: Karachi — Pakistan 

Job Responsibilities: 

=> Managing section level administrative task. 

Coordination with Teacher & Head to complete assigned task. 

Coordination with Head & Admin to complete various task (required by Regional Office). 
Follow-up and coordinate to meet deadlines. 

Prepare online survey forms to carry out various surveys. 

Produce various analysis/reports (e.g. Academic results and surveys). 

Maintain Manual and computerized records/management information system. 

Worked on O’Level correspondence and related task. 


GUC 02 9D 


Liaquat College of Management & Sciences Aug-17—Apr-18 
Consultant: Accountants 

Location: Karachi — Pakistan 

Job Responsibilities: 

Maintaining Accounts. 

Prepare Fee Invoices(monthly) & tracking outstanding Fees 

Payment disbursement 


> 
> 
> 
© Process Payroll and Management of Imprest Fund etc. 


Ale Fazal Venture (Zubaidas, AFV, Little Darling, Distribution) Aug-16-Feb-17 
Consultant: Internal Audit 

Location: Karachi — Pakistan 

Job Responsibilities: 

© Managing Internal Audit Department. 

© Developed & executed Audit Program, Audit Plan and Audit Strategy. 

© Inventory / Stock Audit as per Audit Plan 

= Gap Analysis and reporting 

© To evaluate the information system process and associated risk exposure. 
© Review and recommend any change to improve process and system. 

© Audit Report to management on finding and review of audit work. 


Engineering General Consultants (EGC) Private Ltd. Jun-14 - Aug- 
16EGCisanengineeringconsultancycompanywhichisprovidingservicestogovernmentlevelforlrrigation& 
Water Resources, Dams & Hydro power, Transportation and etc. 

Position: Accountant 

Location: Lahore- Pakistan 

Job Responsibilities: My responsibilities are: 

Process payroll 

Payments disbursement 

Management of “Imprest” Fund 

Bank reconciliation & Reconcile Major balance sheet item & etc. 

Worked on process re-mapping to provide efficiency & accuracy. 


Lugg 


Agrow Limited (A subsidiary of JS Group) May-12 -Mar-14 

Position: Asst. Manager System Development & Business Analysis 

Location: Lahore- Pakistan 

Job Responsibilities: My responsibilities included Business Analysis and System designing (formats) and 

development of SOP. 

Major Works: 

> Developed Different reports for management (i.e. Stock Report, Sales Report, Sales Comparison with 
Target, Sales Team Target Comparisons & etc.) 

= Operational Audits conducted-assigned by management & etc. 

=> Designing and implementing reports to meet management requirement. 

= Contributed in monthly financial reporting to Head Office. 

= Dashboard for specific segments and Company overall. 


Dock Trans(Pvt.)Ltd. Jun-11-May-12 
Location: Karachi —Pakistan 

Position: Manager Accounts 

Job Responsibilities: 

My responsibilities included overall management of accounting function and correspondence with 
clients. 


Cupola PakistanLtd. Mar-O05toJun -11 
Position: Asst. Manager-Internal Audit (Corporate Office) 

Location: Karachi —Pakistan 

Job Responsibilities: 

My responsibilities included managing overall audit of KFC-Outlets, Bakery, Warehouse and Indulge 
outlets, My Super Store (Retail), Departmental Audits, different analysis and other assignments in office . 
Major Projects: 

| have worked on following Major Projects: 

Call Centre Operational Audit. 

Human Resource Functional Audit 

Labor Projection & Management Tool 

Balance Score Card (Appraisal Tool) 

Inventory Management System (Operation support) 

Marketing Research on Customer behavior for Restaurant 
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M/s Rahim Jan & Co. (Chartered Accountant) Jul-02 —Mar-05 
Audit Trainee 

Location: Karachi-Pakistan 

M/s Rahim Jan & Co. is a Chartered Accountant firm incorporated since 1947. The company is affiliated 
with ICAP and has QCR rating. It has strong quality control review. The company is providing audit 
services, tax services and consultancy services. 

Job Responsibility 

My responsibilities included audit of companies under supervision of managers. 

| have audited following companies: 


= Karachi Shipyard & Engineering Works Ltd. > Asiatic Cargo(Pvt.)Ltd. 

=> Fateh Textile Mills Ltd.(Hyderabad) = Technology Transfer(Pvt.)Ltd. 

= Khyber Textile Mills Ltd. (Haripure) => Textile Management(Pvt.)Ltd. 

=> Fateh Mills Ltd.(Hyderabad) => Pakistan Electric Agencies(Pvt.)Ltd. 

= Fateh Outer wear Ltd.(Hyderabad) => Hostalink(Pvt.)Ltd. 

= Hero Motors Ltd.(Hyderabad) = Ugqab Breeding Farms Ltd. 

> Pakistan Institute of Management = Pakistan Edible Oil Ltd. 

=> Pakistan Engineering Services (Pvt.) => E.M. Oils Mills and Industries Ltd. 
Ltd.(Lahore) => SAF& Company. 

= IdaRieu Poor Welfare Association = Asiatic Shipping Agencies (Pvt.) Ltd. 


Work Performed Special Assignments 


= Planning the audit. (Strategic). = Noman Abid & Co. Ltd. Brokerage House(System Audit) 
= Preparation of audit programs & audit = Karachi Electric Supply Corporation Ltd. (Provident Fund) 
working papers. = Karachi Electric Supply Corporation Ltd. (Fixed Generating 


= Adherence to policies &procedure. Cost) 
= Application of Companies Ordinance 1984. > Asiatic Shipping Agencies (Pvt.)Ltd.(Provident Fund) 
= Application of Income tax ordinance 2001. > Karachi Shipyard & Engineering Works Ltd.(Provident 
Fund) 
Syed Engineering Sep-00-Aug-01 
Position: Assistant Accountant 
Location: Karachi — Pakistan 
Job Responsibilities: 


Making Vouchers, Posting Vouchers, cashbook and bank reconciliation 


Academic Qualification 


Graduation :B.Com(UniversityofPunjab, Pakistan) 2000 
Intermediate :1.Com(LahoreBoardofIntermediateandSecondaryEducation,Pakistan) 1997 


Professional Qualification 


DCS :Diploma in Computer Science (One year)—Lahore, Pakistan 
Key Subjects :MS Applications (MS Excel, WORD, Power-point)FoxPro Programming 
Seminar & Workshops 


=> Managing Internal Audit (by A.A.Baig) — Karachi, Pakistan. 
=> Emotional Intelligence (by Institute of Internal Audit)—Karachi, Pakistan. 


> Financial Analysis Concepts & Techniques (By PIM)—Karachi, Pakistan. 


Personal Information 


Father’s Name Faheem Ahmad 

Marital Status Married 

N.I.C. No. 42101-1707577-3 

Date of Birth 21-3-1979 

Address 322Block14 F.B. Area, Karachi-Pakistan. 
Reference References can be provided if required. 


